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1. MACHIOPT ®OHJA OHEHOYHbBIX CPEJACTB

1.1. Ob6s1acTh NpUMEeHeHUs

®onx omeHouHblx cpeAcTB (POC) — HeoThemieMas YacTh padbouei
IporpamMmbl JUCHUILUTHHBI « MHPOpMAIIMOHHBIE TEXHOJIOTUN» U MPEIHA3HAYCH /IS
KOHTPOJISI W OIIEHKHM 0O0pa30BaTeIbHBIX JOCTHXKEHHH CTYJACHTOB, OCBOMBIIHX
IpOorpaMmy JUCHUTIIAHBL

1.2. Hesn 1 3a1a4u (POHAA OLIEHOUYHBIX CPEACTB

Hene @®OC — yCTaHOBUTh COOTBETCTBUE YPOBHS  IOJTOTOBKH
oOyuvatomierocsi TpeboBanusim @PI'OC BO OakamaBpuaT 1O HampaBiICHUIO
nonroroBku  43.03.02 Typuzm, yTBEpXKACHHBIM MpuKa3oM MUHHUCTEpCTBa
obpazoBanust U Hayku Poccuiickoit denepanun ot 8 utons 2017 1. mo Ne 516 (c
U3MEHEHUSIMU W JomnojdHeHusiMu),  [IpodeccmoHallbHBIM  CTaHIAPTOM,
yTBepkaAeHHbIM [Ipukazom MuHuCTEPCTBA TpyJa © COLMAIBHOM 3alUTHI
Poccuiickoit @enepanun «OO0 yTBepX)ACHUM MPOGECCHOHAIBHOIO CTaHAapTa
«9kckypcoBoa (rum)» ot 24.12.2021 1. Ne 913n, IIpodeccrnonambHbIM
CTaHAapToMm, yTBepxkAeHHbIM [Ipukazom MuHucTEpcTBa TpyJa M COLMAIBHON
3amuthl Poccuiickoin @enepauuu ot 07.05.2015 r. Ne 2810 «OO0 yTBepKIEeHUH
npodeccroHanbHOTO  cTaHgapTa «PyKoBOAWTENs MPEANPHUSATHS  MUTAHUSD,
[IpodeccuonanbHbIM CTaHAAPTOM, YTBEepkAeHHbIM [Ipukazom MuHucTepcTBa
Tpyna u comuanbHoM 3amuThl Poccmiickon @enepanum ot 07.05.2015 Ne 282Hn
«O06  yrtBepxkaeHun npodeccuoHanbHOro  crangapra  «PykoBogurens  /
YIPABJISIFONIMI TOCTUHUYHOTO KOMILIEKCa / CETH TOCTUHUL, [IpodeccnonaibHbIM
cTaHaapToMm, yTBepxkaeHHbIM [Ipukazom MuHncTepcTBa TpyAa M COLMAIBbHON
3amuTel Poccuiickoit ®deneparuu ot 24.12.2020 1. Ne 9541 «OO0 yTBepKIeHUU
npodeccuonansHoro crangapta «l'eorpad (Crenuanvct 1Mo BBHIOJIHEHUIO PaboT U
OKa3aHMIO yCIIyT reorpaduyeckoil HapaBiICHHOCTI.

1.3. Ilepeyenb kKoMmeTeHIUii, GopMHUPYeMBbIX B Ipoluecce OCBOCHUS
OCHOBHOI1 00pa30BaTe/IbHOI MPOrpaMMBbI

[Ipouilecc  ocBOGHMS ~ AMCHUMIUIMHBI — HampaBieH Ha  (OpPMHUPOBAaHUE
CJIEIYIOIUX KOMIETEHIIUN U MHAUKATOPOB UX JTOCTUKECHUS:

Koa nmo ®I'OC BO \ NuaaukaTop 10CTHKEHUS

YHuBEpCAIbHbBIE

Oo6menpodeccrnoHaIbHBIC

OIIK-4.1. 3naTh npuHIUIBI PaOOTHI
COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTUI
U IPOrPaMMHBIX CPEJICTB, B TOM UHUCIIE

OIIK-4. CriocobeH noHuMaTh IPUHIHITBI OTEYECTBEHHOI'O ITPOU3BO/ICTBA,

paboThl COBpPEMEHHBIX HH()OPMALIMOHHBIX HCIIONB3YyEMBIX IIPU PEIICHUH 3a10a4
TEXHOJIOTHH U UCTIOJIb30BaTh UX JUISL peIlieHHs | IpOQeCcCHOHATIBHOM 1 TeTbHOCTH

3a/1a4 NpoQecCUOHANbHOMN AeSITETbHOCTU OIIK-4.2. YMeTb BbIOUpaTh COBPEMEHHbBIE

MH(POPMAIMOHHbIE TEXHOJIOTUH U
MIPOrpaMMHBIE CPEICTBA, B TOM YHCIIE
OTE€YECTBEHHOI'O ITPOU3BOJCTBA IPU PELIEHUU




3a/1a4 npoQecCUOHANBHON 1eITeTbHOCTH
OIIK-4.3. BnageTs HaBbIKaMH IPUMEHEHUS
COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHIA
Y TIPOTPAaMMHBIX CPEJICTB, B TOM UHCTIE
OTEUECTBEHHOT'O MPOU3BOJICTBA, PU PEIICHUU
3a1a4 MPoPeCCHOHATBHON e TETbHOCTH

[TpodeccuonaabHbIC

1.4. Dranbl ¢popMupoBaHMsl KOMIETEHIMA M CPeACTBA OlleHUBAHMS

YPOBHA UX ¢OPMHUPOBAHHOCTH

Jransl popmupoBanusa komnereHuuil | Kommerenuunu KoHTpo/iIbHO-01IeHOYHbIE
cpeacTa / cnocod
OLICHUBAHMS
OIIK-4 Y cTHBIN OnpocC, TECTOBBIN
Tema 1. UudopmaTuka, Kak HayKa. KOHTPOJIb, BBIIIOJITHEHUE
MPAKTUYECKUX 3aJaHUI
OIIK-4 Y CTHBIN OIIPOC, TECTOBBIN
Tema 2. YcTpoHCTBO KOMITBIOTEPA. KOHTPOJIb, BHITIOJTHEHHE
MPAKTUYECKUX 3aJaHHI
OIIK-4 Y CTHBIN OIIPOC, TECTOBBIN
Tema 3. IIporpamMmmHoOe obecrieueHue
KOHTPOJIb, BBIIIOJIHEHHE
KOMITBIOTEPOB. .
MPAKTUYECKUX 3aJaHUI
OIIK-4 Y CTHBIN ONPOC, TECTOBBIN
Tema 4. KomnbeloTepHbIE CETH. KOHTPOJIb, BBIIIOJIHEHHE
MPAKTUYECKUX 3aJTaHHI
OIIK-4 [ToaroroBka MyJabpTUMEIUNHBIX
Tema 5. MynpTUMe IUNHHBIE TEXHOJIOTHH. MPE3EHTALUM, BBIIIOJIHEHUE
MPAKTUYECKUX 3aJTaHHI
. OIIK-4 VY CTHBIN ONpoC, TECTOBBIN
Tema 6. OcHOBBI HH(DOPMAITMOHHOM
KOHTPOJIb, BBITIOJIHEHHE
0e30MacHOCTH. N
MIPAKTUYECKUX 3aJaHUI
Tekymas arrecTauus OIIK-4 KontposbHas pabora
IIpome:kyTOoUHAas aTTecTALIMS OIIK-4 3ayer

1.5. Onucanue noka3aresieid GopMUpoOBaAHNS KOMIIETEHIIUIA

Koa xkoMnereHnuu

Pe3yabTathl chOpMUPOBAHHOCTH

OIIK-4.  Cnocoben
MMOHUMATh MPUHLIHUIIBI
paboThl
COBPEMEHHBIX
MH(pOPMAITMOHHBIX
TEXHOJIOTUI u
WCIIONB30BaTh UX IS
pereHus 3a/1a4
npo¢ecCuoHaTBHON
JeATEeIbHOCTH

3HaeT MPUHIUIIBI pa0OThl COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTUI
U IPOrPaMMHBIX CPEJCTB, B TOM UUCJIE OTEYECTBEHHOT O POU3BO/ICTBA,
UCIOJIb3YEMBIX MPU PELICHUH 3a7a4 Tpo(heCCUOHATLHON AesITeIbHOCTH
YMmeet BEIOUpATh COBpEMEHHBIE MHPOPMAIIHOHHBIE TEXHOJIOTUU
MIPOrpaMMHBIE CPEJICTBA, B TOM YHCIIE OTEYECTBEHHOI O IIPOU3BOICTBA
NIPU PEUICHNH 3a1a4 MPo(ecCHOHANBHON AEITEIBHOCTH

Bnageer HaBbIKaMu TpPUMEHEHUS COBPEMEHHBIX HH(DOPMAIIMOHHBIX
TEXHOJIOTUI U NPOTrpaMMHBIX CPEICTB, B TOM YHUCIIE OTE€YECTBEHHOI'O
MIPOU3BOJICTBA, MPU PEUICHUH 3a/1a4 MPOodeCCHOHATBLHON AesITENIbHOCTH

1.6. Kputepuu ouneHMBAHUS KOMIIETEHIHH HAa Pa3HbIX 3Tamax HX

(¢popmupoBanus




Bup yueOHoii padoThl

KoaunuectBo

0aJ1J10B

(01010

0-390

300

YcTHBIE OTBETHI Ha CCMHUHAPCKUX 3aHATUAX

BrimostHeHUE 1 3amuTa MPakKTHYECKUX / TaOOpaToOpHBIX padboT 60

CamMocTosTenbHas pa60Ta

30

Wubie BubI yueOHOM paboTHI (MOATOTOBKA MPE3CHTALINH, 10
HanucaHnue pedepata, pelieHue 3aaad u ap.)

Bcero

100

HaxonureabHas cucrteMa oueauBanus mo 100-0ajabHOM IIKaJae

YeroipexOa/uibHAA
cHCTeMa OLleHHBAHUSA
JK3aMeHa

100-0anbpHasn
K12

BykBeHHas mkaJa, coorsercrByomas 100-
0aJiIbHOM HIKAIe

Cucrema
OLCHUBAHUS
3a4era

OTan4HO

90-100

A — OTIIUYHO — TEOPETUIECCKOE COJICPIKAHKE
Kypca OCBOCHO TIOJTHOCTBIO, 03 TPOOEIIoB;
HEOOXOAMMBbIE MPAKTHUESCKUE HABBIKUA PabOTHI
C OCBOCHHBIM MaTEepHAIOM C(OPMHUPOBAHBI;
BCE MPEAyCMOTPEHHbIE TPOTPAMMOi
00yueHHs yUICOHBIC 33]JaHUS BHITIOJTHCHEI,
Ka4eCTBO MX BBIITOJHEHHUS OLIEHEHO YHCIOM
0aJuIoB, OJM3KUM K MAKCUMAIILHOMY

Xoporo

83-89

B — oueHb XOpOLIO — TEOPETHUECKOE
COZIep>KaHHe Kypca OCBOEHO IOJHOCTBIO, 6e3
po0esnoB; He0OXOAMMBIE MTPAKTHYECKHE
HaBBIKU pabOThl C OCBOCHHBIM MaTepUalioM B
OCHOBHOM C(HOPMHUPOBAHEL; BCE
IIPeyCMOTPEHHbIE IPOrPaMMO 00y4eHHs
y4eOHBIE 3aJaHUS BBITOJIHEHbI, KAYeCTBO
BBINOJTHEHHSI OOJIBIIMHCTBA U3 HUX OLIEHEHO
YHCIOM O6aTOB, OJM3KUM K MAaKCHMAaJIbHOMY

Xopoio

75-82

C — XOpOII0 — TEOPETHYECKOE COJIepIKaHue
Kypca 0CBOCHO MOJHOCTBIO; HEKOTOPBIE
MPaKTHYECKUE HABBIKK pabOThI C OCBOCHHBIM
MartepranoM cOpMHUPOBAHBI HEAOCTATOYHO;
BCE MPEyCMOTPEHHbIE TPOrPaMMOii
0o0ydueHHs yaeOHbIEe 3aJaHNS BHITIOHEHEI,
Ka4yeCTBO BBITIOJIHCHHUS] HU OIHOTO M3 HUX HE
OLIEHEHO MUHUMAJIbHBIM YUCIIOM 0aJlIoB,
HEKOTOPbIC BUIIbI 331aHHI BHIIIOIHEHBI C
omrOKamMu

Y I0BIETBOPUTENBHO

63-74

D — y10BJIE€TBOPHUTENBHO — TEOPETHUECKOE
coJiepKaHue Kypca OCBOCHO YaCTHYHO, HO
MpoOEIBl HE HOCAT CYIIECTBCHHOTO
xapakrepa; HeoOXOJUMbIE TIPAKTUIECKUE
HABBIKH PabOTHI C OCBOCHHBIM MaTEePHAIOM B
OCHOBHOM C(OPMHUPOBAHBI; OOJIBITUHCTBO
MPEyCMOTPEHHBIX TPOrpaMMoil 00yUYeHNUs
y‘le6HI)IX 3a):[aH14171 BBIINTOJIHEHO, HCKOTOPLBIC 13
BBINOJHEHHBIX 3aJIaHUH COJIEPIKAT OIIHOKH

Y I0BIETBOPUTENBHO

50-62

E — mocpencTBeHHO — TeopeTHyecKoe
CoJIepKaHUE Kypca OCBOCHO YaCTHYHO;
HEKOTOpBIE MPAKTUIECKHE HABBIKK PabOTHI HE
c(hOopMHUPOBAHEI, MHOTHE IIPEIYCMOTPEHHBIC
y4eOHoil mporpammoit o0ydeHus yueOHbIe
3a1aHKs HE BBIIOJIHEHEI JIH00 KaueCTBO
BBITIOJTHEHHBIX HEKOTOPBIX M3 HUX OLICHECHO
YUCIIOM 0aJUIOB, OJIM3KMM K MHUHHMAITBHOMY

3aureHo

HeyznoBneTBopuTEIpHO

21-49

FX — HEeYIOBIETBOPUTEIEHO — TEOPETHIECKOE

He 3auteno




coJiepKaHue Kypca OCBOCHO YaCTHYHO;
HEO0OXOANMBIE ITPAKTHUECKHE HAaBBIKKA pabOTHI
C OCBOCHHBIM MaTEpHaJIOM He
c(hopMHIpPOBaHEI; OOIBITHHCTBO
MPEeyCMOTPEHHBIX Y4eOHOM IporpaMMont
0o0ydeHHs yueOHBIX 3aJaHUIl HE BHIITOTHEHO
7100 KaueCcTBO UX BBINIOJIHEHHS OLIEHEHO
9UCIIOM 0aIoB, OJM3KMM K MUHUMAJIbHOMY;
IIPU JIOTIOJTHUTENHFHO CaMOCTOSTEIBHOM
paboTe HaJl MaTepraIoM Kypca BO3MOXKHO
MIOBBIIICHHE Ka4eCTBA BBITIOIHEHUS YIEOHBIX
3a/laHui

HeynoBieTBopUTeIbHO 0-20 F — HeyTOBIETBOPHUTEIBHO — TEOPETHYECKOE
CoZIep)KaHue Kypca He OCBOCHO;
HE00XO0IMMbIC IPAKTUUESCKUE HABBIKU PaOOTHI
He cOpMUPOBAHBI; BCE BBITOIHEHHBIE
y4eOHBIC 3aIaHus COJIepKAT IpyObIe OIIHOKH;
JIOTIOJTHUTEJIbHAS] CaMOCTOSITENbHAast paboTa
HaJl MaTepHaIoM Kypca He IIPHBEET K
KaKoMYy-JIN0O 3HAYUMOMY HOBBILICHHIO
KauecTBa BHIIOJIHEHNS YUeOHBIX 3a1aHui

2. KOHTPOJIBHO-OHEHOYHBIE CPEACTBA

2.1. OueHoYHBbIE CPEACTBA TEKYIIEr0 KOHTPOJIsl (THIIOBBIE)
Bomnpocs! AJ1s1 yCTHOTO ompoca:
1. B ueM 3akioyaroTCs OCHOBHBIE TpPeOOBaHUS TEXHUKHU O€30MACHOCTU MpHU
BBITIOJIHEHUU JTA00OPaTOPHBIX paboT?
HazoBuTe OCHOBHBIE TEXHUYECKHUE CPEACTBA IEPCOHATIBHOIO KOMITbIOTEPA?
VYkaxuTe NopsA0K BKIIOYEHHUS U BBIKIIOUECHHS YCTPOUCTB KOMITbIOTEpa?
Kakwue Tunel knaBuatyp Bel 3Haere?
Yto takoe QWERTY ?
VYcrpoiicTBo knaBuaTypbl IBM-COBMECTUMBIX KOMIIBIOTEPOB?
VYKkaxuTe Ha3HAUCHHE OCHOBHBIX KJIABUII KJIABHATYpPbl IEPCOHAIBHBIX
KOMITbIOTEPOB?
8. Kaxum o6pazom ocymecTisiercs paboTa ¢ KUPHIUIUIEH B KOMITbIOTEepax?
9. Yro Takoe cienoi metoq muchMa? B ueM cocrout mpodeccuonanbpHas pabora
Ha KJIaBUAType NEPCOHAIBHOI0 KOMITbIOTEpPA?
10. B kaxoii mocienoBaTeIbHOCTH J0JDKHA N3Y4aThCsl KJIaBUaTypa MepCOHAIbHOTO
KOMIIbloTepa?
11. Kak mepelt B pPEXHM PYCCKOTO (aHIVIMICKOro) mpudTa Ha KiIaBUAType
KOMIbIOTEpa?
12. HaznaueHue maHenu 3aaaq?
13. Kak BbI3BaTh Ha BKpaH IJIaBHOE CUCTEMHOE MeHI0? OCHOBHbBIE ITYHKTHI
[JIABHOT'O CUCTEMHOT'O MEHIO.
14. Kakoii cMbICT BIOKEH B MOHSATHE TTanKa?
15. KakoBo Ha3zHaueHue nmanku Moii koMneroTep?
16. B yewm 3akiouaercs Ha3HaueHue nanku Kop3una?
17. Ha3zoBuTE OCHOBHBIC 2JIEMEHTHI OKHA MPUITOKCHUSL.
18. Kakue BO3MOKHOCTH 110 ACHCTBHIO C OKHaMH Ha pabodeM crose Brl 3Haere?
19. HazoBure u3zBecTHbie BaM criocoObI 3amycka MpuioKeHuH.
20. Jlns1 gero ucnonp3yeTcs JieBas kinaBuina mbiu? [IpaBas knaBuma?

No ko




21. Kak MOHO c03/1aTh spJibIk Ha Pabodem ctome?

22. Yem oTiMYaeTCs CreNUAIbHOE MEPETAaCKUBAaHNE OT OOBIYHOT0?

23. Yto mormmarot o 6ydpepom oomena? KakoBo ero HazHaueHHE?

24. Tlosicaute otnuuue Kkomauj Beipesats u Konupoars.

25. C xako# 1enpio coznana nporpamma [IpoBonuuk?

26. CKOJIBKO CYIIECTBYET CIOCO0OB BXoza B Iporpammy [IpoBoaHuk?

27. Ilepeunciure OCHOBHBIE 3JIEMEHTHI OKHA ITPOBOIHUK.

28. Jlns yero npeaHa3zHaueHa MEKITaHeIbHAs TpaHuIa’?

29. Kakass uH@opmanus BbiBoguTcsi B CTpPOKE COCTOSIHUSI MPOrpPaMMBbl
[IpoBOogHUK?

30. Kakoit anemeHT (haitiioBo¥ CUCTEMBI HAXOAUTCS HA JIEBOW TTaHETH?

31. C moMoIibI0 Kakoro 3Hauka MOKHO CBEpHYTh JlepeBo mamok?

32. Jl;ist uero npeHa3HauYeHbl 3HAKH + U — TIPH pabOTe C JIEPEBOM IMAroK?

33. OnuirTe NopsIoK CO3/IaHUs HOBOM MaIrKu.

34. Ilepeuncnure cmocoOb! yaneHus 00bEKTOB.

35. OnumuTe TOPSIOK TMepeuMeHOBaHus 00bekTa. Kakoe mocienHee neicTBHE
HaJI0 BBITOJIHUTH IPY OTICPAIMH TTEPEUMEHOBaHUS (paiiia niu manku?

36. [Tepeuncnure crmocoObl KOMUPOBAHUS U TIEPEMEIIICHUST OOHEKTOB.

37. C kakou uenbto ucrnoisdyercs kinaBuma CTRL mpu BblIeIeHUH TPYMIIBI
00BEKTOB?

38. C kako# menbto ucnoibdyercs kinaBuma SHIFT mpu BbigeneHud Tpymnimsl
00BEKTOB?

39. [lepeuncnure ¢opMbl TpeacTaBieHus HWHPOPMAMM HA TPABOA IMMaHEIH
[IpoBoHuKA.

40. B yem oTamyme orneparii KOmupoBaHus (METOIOM TIepeTacKuBaHus) (aiiina Ha
JPYTOM TUCK OT KOMUPOBAHUS B JPYTYIO MAMKy TO e AUCKa?

41. B yem oriauuue mnepemenieHus (aitia Ha APYrol ITUCK OT MEpeMElIeHUs B
JOPYTYIO HarKy TO e JAucKa?

42. Kakue cHCTEMHBIC OTNIEpaIliKi MOYKHO TIPOBOJIUTH MPH MCIOJb30BAaHUU IIPABOM
KHOITKWA MBIIIN?

43. Uto moHMMAaeTCs 1Mo apXuBaluen ¢anaon?

44, Kak BBIYUCIIUTD CTEIICHb CKATHUS?

45. Tlepeuncnure Ha3BaHUs HaOOJIEE MOMYJISIPHBIX APXHUBATOPOB?

46. Ilepeuncnute TUIBI Baida apXUBOB?

47. Kakoi apXvB Ha3bIBalOT CAMOPACIIAKOBBIBAIOLIIUMCS?

48. B xakux cioydasx IpUMEHSIOT pacipeieICHHbIE apXUBbI?

49. Onuuure npaBuia apxuBauuu (aitsios B (aitsn apxusa?

50. Kakue BbI 3HaeTe crmocoObI pacmakoBKu (pailyioB 1 manok u3 (aitn apxusa?

51. Kak ycTaHOBUTB 3allUTy apxuBa?

52. Kakwue npunoxenuss Windows sSIBISIFOTCSI CTAaHIAPTHBIME?

53. Kakum 06pa3om 3amycKaroTcs CTaHJapPTHBIC TPHIIOKECHUS ?

54. B yeM COCTOUT pa3Indnre MEXy OOBIYHBIM ¥ HHKCHEPHBIM KaJIbKYyJIATOPOM?
55. Yro HYXHO cienath, 4TOObI B BIIOKHOTE aBTOMaTHYECKH BCTABIISLIACH TEKYIIAs
nara?

56. Kak MO>kHO miepeMecTuTh pparMeHT ogHoro gokymenta WordPad B apyroit?
57. Kakum 00pa3oM MOXXHO HAMTH HEOOXOAUMBINM (PparMEHT TEKCTa B JJOKYMEHTE
Y 3aMEHUTH €T0 Ha APYTrou?



58. Kak MoxHO oTopMaTupoBaTh ab3a1] C TOMOIILI0 TOPU3OHTAILHON JIMHEUKHN ?
59. KakoBsl otnnumst TekcToBoro mnpoieccopa WordPad ot TekcToBoro penakropa
biokHOT?

60. Kakue BubI rpadidecKux pelakTOpOB BbI 3HAETE?

61. Uto Takoe mukcemnn?

62. lnsg gero ciyxut [lanmutpa unctpymenToB? llBeroBas nmanurpa? Kak BI3BaTh
UX Ha ’KpaH wiu yopaTh ¢ 3kpaHa? Kak BkitounTh B pUCyHOK Tekct? Kak 3amarb
mpudT?

63. Kak HapucoBaTh KpuByto JUHUIO? [Ipsamyro nuHUIO?

64. Kakue urypbsl MOKHO HApPHUCOBATH C TTOMOIIBIO HHCTPYMEHTOB?

65. OnumuTe ABa criocoba BeleNeHus: hparMeHTa pucyHka.

66. UTo MOKHO JenaTh ¢ BbIICJIEHHBIM (parMeHTOM?

67. Kak oTKOppEeKTUPOBATH MEJIKUE JACTAId PUCYHKA?

68. B kakoM ciyyae MOKHO OTMEHHThH BBIITOJTHEHHOE JIeHCTBUE?

69. Kak orMeHHUTH HE3aBEepIIEHHOE JIeHCTBUE?

70. ITouemy oxHo Paint Hy>kHO pacriaxuBaTh Ha BECh dKpaH?

/1. Yto Ttakoe QopmartupoBanue? Kak 3amyckaercs nporpamma (GpopMaTHpOBaHUS
aucka’?

72. Yto Takoe npoBepka aucka? Kak 3amyckaercs mporpamma mpoBepKU AUcKa?

73. Uro Takoe nedparmentammsa? Kak 3amyckaercss mporpamma jaedparMeHTaIyu
ncka?

74. KakoBbI ITyTH MPOHUKHOBEHUSI BUPYCOB B KOMITBIOTED W MPU3HAKU 3apaKCHUS
KOMITbIOTEpA BUPYCOM?

75. KakoBbI crtocoObl 00HapyKEHUS BUPYCOB M aHTUBUPYCHOMN TTPOPUIAKTUKN?
76. [lepeunciuTe OCHOBHBIC MEPHI 110 3alTUTE OT KOMITBIOTEPHBIX BUPYCOB.

/7. OnumuTe Ha3HAYEHUE aHTUBUPYCHBIX TPOTPAMM Pa3IMYHBIX THUIIOB.

78. HazoBute mpuMepsl COBPEMEHHBIX aHTHBUPYCHBIX MPOTPaMM H OMHUIIUTE UX
O0COOEHHOCTH.

79. YUto Takoe (haiisioBbIii MEHEKEp?

80. Omumute naTepdeiic Total Commander.

81. Kak BbIIeIUTH HECKOJIBKO (DaiisioB, pacroIoKEHHBIX HE PSAIOM JIPYT C APYyrom?
82. Kakum 006pa3oM MOKHO BBIJICTUT ONpeIeiIeHHbIE TUIIBI (haiiyioB?

83. Kakas koMaH/1a TO3BOJISIET BBIICITUTh BCE U CHATH BhIICIICHUE?

84. B xakoMm peaakTope OTKPbIBAETCS TEKCTOBBIN JOKYMEHT MO YMOJIYAaHUIO TPHU
pEeIaKTUPOBAHUM TEKCTOBOTO (haiia?

85. Kak co3nars sipnbik st Qaitna? Kakoe y Hero pacimpenue?

86. Kak M03HO OBICTpO NepenMeHoBath (aitn?

87. Kak ynanuts Qaitn, munys Kop3uny?

88. Kakue nBa criocoba konupoBaHus cyliecTByroT? Kakue KoMaHbl MO3BOISIOT
9TO CAENATH?

89. Kakas koMaH 1a OCYIIECTBIISICT OIEPAIIUIO TIEPEMEIIICHMS ?

90. Kak MOKHO cO37aTh apXMBbI U UX pacnakoBaTh?

91. Kak M0HO pa30ouTh ¢Gaiia u codparh ero BOSITUHO?

92. Yro Takoe MS WORD?

93. Kak 3amyctuts MS WORD?

94. U3 xakux »eMeHTOB cocTouT okHO MS WORD?

95. Kak 3akpbITh 0kHO MS WORD?



96. Kakoe crangapTHOE Ha3BaHUE UMEET OKHO JIOKYMEeHTa?

97. Kakoif cranaapTHBINA BU UMEET TEKCTOBBIN Kypcop?

98. Kak MUHUMHU3UPOBATh OKHO TOKyMEHTAa?

99. KakuMm 006pa3zoM MOKHO OTKa3aThCsl OT TOJIBKO YTO BHECEHHBIX U3MEHEHUM ?
100. Kak oToOpa3uth (CKpHITh) MAHEIX HHCTPYMEHTOB?

101. Kakue cymiecTByOT Cloco0bI 0OTOOpakeHHs! JOKYMEHTa Ha dKpaHe?

102. Kak co3nath HOBBIM ab3all B TEKCTOBOM JJOKYMEHTE?

103. Kakwue cymiecTByOT HaHeJIu HHCTPYMEHTOB?

104. Kakoe Ha3Hau€HHUE MACIITAOHBIX JIMHEEK?

105. Kak 3akpeith 0kHO MS WORD?

106. Kak co3math HOBBIM TEKCTOBBIN JOKYMEHT?

107. Kak OTKpBITh TIOKYMEHT, YK€ COXpaHEHHBII paHee?

108. Kak coxpaHUTh CO3/IaHHBIN TOKYMEHT Ha JUCKE?

109. Kak u kakue napamMeTpbl MOKHO YCTAHOBHTD JIJISi CTPAHMIIBI?

110. Kak ompenenuTh KOJMYECTBO CJIOB, CAMBOJIOB, a03aIleB B IOKYMEHTE?

111. Kak BbIaenuTh ab3air?

112. Kak BbIAEIUTH MIPEJIOKEHHE?

113. Kak nepemecTuTh pparMeHt Tekcra?

114. Kak ckonupoBaTh ()parMeHT B 3aJJaHHOE MECTO TeKcTa?

115. Kak OTMEHUTH HEBEPHOE IEUCTBUE?

116. Kak BbIIeIUTh BECh TEKCT?

117. Kak npousBecTH BblpaBHMBaHWE (parMeHTa TEKCTa OTHOCHTEIbHO
CTpaHUIIbI?

118. Kak yganmuth ¢parMeHT u3 Tekcra?

119. Kakas pa3Huiia Mexa1y KOMMPOBaHUEM, MTEPEMEIIEHIEM, TEPETACKUBAHUEM ?
120. Kak 3ameHUTH (hparMEeHT TEKCTa BO BCEM JIOKYMEHTE?

121. Kakum 06pa3oM mpoBEPHUTH MPAaBUIBLHOCTh HAOPAHHOTO TeKcTa?

122. Kak u3MeHUTH pa3Mep CUMBOJIOB B OJTHOM CIIOBE?

123. Kakue cyuiectBytoT 3¢ (deKThl aHuMaluu mpudra?

124. Kakum o6pa3oM (hparMeHT TeKCTa 3aJIUTh IBETHBIM (poHOM?

125. Kak 3agars B ab3arie skupHbIi mpudT?

126. KakuMu KHOMKAaMH TOJB3YIOTCSA JJIS YMEHbIICHUS (yBEJIUUYCHHS) OTCTyma?
[Ipu pabote ¢ yeM 3TO UCTIONb3yeTCs?

127. Yrto Takoe OyKkBHIlA, KaK €10 BOCIIOJIb30BATHCS ?

128. Yto Takoe MapKUPOBAHHBINH CITUCOK?

129. Kak u3MeHUTh MEKCUMBOJIBHBIN UHTEPBAJ B CIOBE?

130. Kak ycTaHOBUTH OTCTyHn MeE€pBOM CTpPOKM al3ala Ha ONpenesIeHHOe
pacctosiHue?

131. Kakum o0Opa3oM MOKHO M3MEHUTb MEXIYyCTPOUYHBI MHTEPBAJI B OTAECIHHOM
ab3aue?

132. Kak ObICTpO HATH BCE BXOXKICHUS OMPEIEICHHOTO CIIOBA B TEKCT?

133. Kakum 06pa3omM MOKHO MOJHATH (OIYCTUTh) CUMBOJ (CJIOBO) OTHOCHTEILHO
6a30B0i1 MMHUN?

134. Kak nu3mMeHuTh HHTEPBATI MEXKIy ad3aramu?

135. Kak co3nate HyMepOBaHHBIN CIIHCOK?

136. Kak u3meHuTh 11BET CUMBOJIA?



137. Kakum 00pa3oM MOXHO M3MEHHMTh 3HAYOK MapKepa MpU HMCIOJb30BaHUU
MapKHUPOBAHHOTO CIIUCKA?

138. Kakum 06pa3om uCIpaBUTh HEBEPHO HAOpaHHBIA CHMBOJI B TEKCTE?

139. Kak coxpaHuTh CO3/ITaHHBINA JOKYMEHT?

140. Yem oTnuyaeTcs MHOTOYPOBHEBBIH CHHCOK OT MAapKHPOBAHHOTO WIIH
HYMEPOBAHHOT'O CIUCKOB?

141. Kakum 00pa3oM MOXKHO MOCMOTPETh, KaK OYJEeT BBIMJISAETh TOKYMEHT IPHU
pacnieyaTke?

142. Kak pa3OUTh TEKCT Ha JIBE KOJIOHKH?

143. Kak BCTaBUTH B TEKCT MpUMedaHue?

144. Kakue 1aHHbIE MOKHO aBTOMAaTUYECKU BCTABIATh B KOJIOHTUTYJ?

145. Yo Takoe 3akiaaka?

146. Kak u3menuth hopmMaT HyMepaIuu CTPaHUIL?

147. Kakum o0pa3oM MOXKHO MEPEUTH OT BEPXHETO KOJOHTUTYJIA K HIXKHEMY (MJIH
HaobopoT)?

148. Kak BCTaBUTDH B TEKCT CHOCKY?

149. Kakue cyuiecTByroT BUJbl CHOCOK? B ueM paznuuue?

150. Kak pa30uth ¢pparMeHT TEKCTa Ha TPU KOJOHKH?

151. Kak ycTaHOBUTH pa3IUYHbIE KOJOHTUTYJbI HJii TUTYJIbHOW CTPAaHULBI U
MOCTEYIOMMNX ?

152. I'ie BHOCHUTCS aBTOp JOKyMEHTa?

153. Kak BcTaBUTh KOJIOHTUTYJ?

154. Kak ocy1IecTBUTh IIEPEX0]T MEXAY 3aKIaJKaMHU B TEKCTE?

155. Kakum 00pa3oM yCTaHOBUTH pa3ziiMyHble MapaMmeTpbl il HECKOJIbKHUX
CTpaHUI[ OJHOTO U TOTO K€ JOKyMeHTa?

156. Kak pa3OuTh JOKyMEHT Ha pa3ieibi?

157. Kak BcTaBUTh HyMepaLUIO CTPaHULL?

158. Kak co3nmate B HOBOM pazjiesie KOJOHTHUTYJI, TAKOU JKe, KaK B MPEIbIIYIIEM?
159. lnsa yero npeaHa3HavyeHa MaHEIb HHCTPYMEHTOB PucoBanue?

160. Kakue 00beKThl MOTYT OBITH B JOKYMEHTE?

161. Yto takoe 06bekT WordArt?

162. Kakue neicTBUsI MOXKHO MPOU3BOIUTH C TpauueCKUMHU O0BEKTaAMU?

163. Kakue cymiecTByOT CiocOObI 00TEKaHUS TPAPUIECKUX O0BEKTOB TEKCTOM?
164. Uto MOXHO BCTaBUTH B JJOKyMEHT KoMaHa0i BcTaBuTh?

165. Kakwue neficTBHsI MOYKHO MPOU3BOIUTE C aBTOGUTYpaMu?

166. Kakum 06pa3zom MOKHO MPOU3BECTH (HOPMATUPOBAHUE HAATUCH ?

167. Kak n3oOpaxeHue 3KpaHa MepeHecT! B TEKCT B BUAE rpaduyeckoro oobexra’?
168. Kak BcTaBuTh KapTuHKY U3 ranepeu kowiekiuu ClipGallary?

169. Kak nu3meHuTh pazmepnl 00bekTa’?

170. Kak o6BecTH cTpaHHILy XyAO0KECTBEHHON PaMKOii?

171. Kak co3nath aHuManuoHHbIN 3 dexT co mpudrom?

172. Yrto Takoe aBTOGUTYpbI?

173. Kak BCTaBUTH HAAMUCH?

174. Kakum  00pa3oM  HM3MEHSETCS  TOPSJO0K  B3aUMHOTO  PACIOJIOKECHUS
rpaguueckux 00OBbEKTOB?

175. Kakue TUIbl TUHUN €CTh B UHCTPYMEHTE pucoBanus JInnun?

176. Kakue ectb nmapaMeTpbl HACTPOUKH rpaduueckux 00bEeKTOB (M300paxeHus)?



177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

Kakwue cyimecTBytoT kaTeropuu aBToQpuryp?

Kak BbienuTh rpaguueckuii 00beKT, yAaIUTh?

Kak u3mMeHnTh crmoco6 o0Tekanust 00beKTa TEKCTOM?

Kak u3aMeHuTsh crnocob 3anuBKu aBTOGUTYpPbI?

Kak ucnpaButh Tekct B 00bekTe WordArt?

Kakum 06pazoM MOKHO MPpUAATh OOBEMHBIN BUI OOBEKTY?

Kak 3arpy3uth pucyHOK B BUJIE€ 3aJTUBKU aBTOPUTYPHI?

Yro Takoe Tabimua?

Kak BcTaBUTH CTpOKY B TaOyHIly?

Kak 3ameHuTh mpu@T TEKCTa B OTAEIBHOM sSueiike?

Kakum 006pazoM MOKHO repeMeniaThCsi o Tadauie?

Kak 106aBuTh TaOIUILY B TEKCT?

Kak ynopsimounTs CTpoKH B TaOIUIIE TTO HEKOTOPOMY MPU3HAKY ?
Kak o0beuHuTh siueiiku B TaOnuIle B OJHY?

Kak u3MeHHUTH pacmoioKeHNEe FPaHUI] TUeeK?

Kak co3gars Tabnuiry MeTo oM mpeodpa3oBaHus TEKCTA B TAOTHILY?
Kaxk BBIpOBHATH JaHHBIE B TYEHKE?

KakoBo HaznaueHue nanenmu TaOnuIlbl U TpaHULIBI?

MO3KHO 11 BCTaBJISATh PUCYHKH B STYSHKH TaOIULIBI?

W3 KakuX 3JI€MEHTOB COCTOMUT Tabnua?

Urto Takoe 3aKknaaKa, ee Ha3HaueHue?

Kak co3nars Tabnuiry ¢ moMonisto koman bl Hapucosats Tabnuiry?
Kak u3amenuts mmpuny ctosdia (Bce crnocoosl)?

Kakue ocHOBHBIE (DYHKIIMM MOYKHO MCIOJB30BaTh MpHU pacuerax B Word?
Kaxkue cniocoObI mpeoOpazoBaHus Ta0IuUI CYIIECTBYIOT?

Kak npousBecty 3aJIMBKY SUECUKU?

Kakum o0pa3oM MOKHO HCIOJIB30BaTh JaHHbIE W3 OJHOM TaOJUIBI TPU

MPOBEJICHUU PACUETOB B IPyTron?

204.
205.
206.
207.
208.
2009.
210.
211.
212.
213.

Kakum 006pazoM MoxkHO rpeoOpa3oBaTh TaOIUILY B TEKCT?

Kak BBOZSITCA TaHHBIE B AUYECUKY?

Kak 3agaTh KOJTUYECTBO CTPOK U CTOJIONIOB B TabyuIe?

Kak yganuts cTosben u3 Tabuiib?

KakuMm 006pazoM MOKHO pa3feinTh sSIMEUKy B TaOJIUIE HA HECKOIBKO?

Kakue Tunsl 1uarpamm Bbl 3HaeTe?

Kak BcTaBUTH B TEKCT MaTEMaTHIECKYIO (hopmyiTy?

Kak BcTaBUTH B TEKCT AMArpaMmy Jjisl 3aJIaHHOM TaOIUIIbI?

Kak BbI3BaTh Mactepa nuarpamm?

Kak oTKpwITh OKHO pemakTopa (HhopMmys, YTOOBI OTPEAAKTUPOBATH T'OTOBYIO

popmyiy?

214.
215.
216.

Kak BcTtaBuTh B popMyIty m1abyioH ApoOU Uit paaukana?
Kakum 00pa3oM MOKHO U3MEHUTH LIBET psifa JaHHBIX?
[Ipy w3MeHeHWW JaHHBIX B TaOdWIE, MO KOTOpOH OblIa MOCTpOEHA

JuarpamMma, UBMCHHUTCA JIM CaMa z[HarpaMMa?

217.
218.
2109.
220.

Kak u3amMeHuTh pa3zmepsl AuarpaMmbi?

Kak ynamute quarpammy?

Mo3KHO JI1 ¥ KaK H3MEHHUTH ()OH 00JIaCTH MMOCTPOSHHUS THarpaMMbI?
N3 xakux obnacTeil COCTOUT auarpamma’?



221. Kak BcTaBuTh B (popMyITy 11a0JIOH CyMMBI WJIA TPOU3BE/ICHUS psifa?
222. Kakum 00pa3oM MOKHO U3MEHUTH pa3Mephl CO3AaHHON (OpMYIIbI?

223. Yro Takoe serenna? Kakue neicTBUS ¢ JIET€HI0M MOKHO IIPOU3BOJANTH?
224. Yto Takoe 1mojie B TeKCTOBOM JOKYMEHTE?

225. Kakue THITBI TIOJICH CYIIECTBYIOT?

226. YTo Takoe KOJl ¥ 3HaYEHUE ToJIeh?

227. Kak BCTaBUTb B JOKYMEHT 1oJie?

228. Kak mepeximroaroT KO ¥ 3HAYCHUE TTOJIs?

229. Kak 0OHOBIISIFOTCSI 3HAUEHUS MO ?

230. Yro Ttaxoe moiss popmbr? Kakue CymecTBYOT TpH modst GOpMbI?

231. Kakue 10KyMEHThI Ha3bIBAIOT IIa0I0HaAMU ?

232. C kakuM pacumpeHueM coxpansaroTcs madaonsl B WORD?

233. Kakumu cioco6aMu MOKHO CO371aTh COOCTBEHHBIN M1a0I0H?

234. Yto 03HAYaET TEPMHH «IJICKTPOHHAS (hopmar?

235. Kak HacTpouTh mapameTpsl moJiel 3MEeKTPOHHON GPopmbI?

236. Jly1st 9ero 3aluInarT CO3JaHHbIC AIEKTPOHHBIE (hOPMBI?

237. Kak 3aliTUTh 2IEKTPOHHYIO popmy?

238. Kak BHECTH N3MEHEHHUSI B CYIIECTBYIOIIYIO JIEKTPOHHYIO (hopmy?

239. Yrto Takoe ctuim hopMaTUPOBAHUS?

240. Kak mepeity B pekuM oToOpakeHus qokymeHnTa CTpykrypa?

241. YTo Takoe 3arojoBOK M €r0 YPOBEHB?

242. Kak nepeMecTuTh ad3all TeKCTa B PEKUME CTPYKTYPbI?

243. Kak u3MeHUTh YPOBEHb 3aroJIoBKa?

244, Ha3naueHue cxeMmbl JOKyMeHTa?

245. Kak o0ecneynTh aBTOMAaTHIECKOE MMOCTPOSHUE OTJIABIICHUS?

246. Kak BCTaBUThH B JOKYMEHT OTJIaBJICHHE?

247. YTo HY»XHO JIJI1 aBTOMaTHIECKOTO TIOCTPOCHUS CITUCKA MJLTIOCTPAITHii?
248. Kak 106aBUTH B JOKYMEHT CIIHCOK HILTIOCTPAITUi?

249. Yto Takoe NMpeAMETHBIN yKa3aTelb U KaK OH BCTaBJISCTCS B IOKYMEHT?
250. Kak mepememarbcs 1Mo OOJBIIOMY TEKCTY C TIOMOIILIO OTJIABIICHUS, CITHCKA
WUTIOCTPALIUNA U IPEAMETHOTO YKa3aTesi?

251. Kakue 10KyMEeHThI HEOOXOAUMBI JIJIsl TIPOIecca CAUSHUS?

252. B kakom BUJE OKEH OBITh MOJATOTOBICH UCTOYHUK JAHHBIX VISl CIAUSHUA?
Uto aBiSeTCS MOJISMHU U 3alIUCSIMU B UICTOYHUKE JTAHHBIX?

253. B xakoit MOMEHT MOXHO PacCTaBUTh MOJIS CIUSHUS?

254. Kak BBIMOJIHSIOTCS (PUIBTPAIUs U COPTUPOBKA?

255. Kak ompefenutb KOJWYECTBO TOJYYEHHBIX B  pe3yibTaTe CIUSHUS
JIOKyMEHTOB, HE BBITIOJIHSISI CAMO CITUSHHE?

256. Kyna MOXeT BBIMOJIHATHCS clusHuEe (TPOCMOTP BCEX 3amuceit)?

257. Kakue >nementsl Word MOKHO HaCTPOUTH?

258. Kak HacTpouTh MaHenb OBICTPOro A0CTyIa?

259. MOHO JI1 HACTPOUTH BKIAIKU?

260. Kak BocCTaHOBUTBH HACTPOMKH 11O YMOIYAHUIO?

261. MoxHO JI1 pa3MeCTUTh Ha MaHEeIN OBICTPOTO JOCTYyMa KHOIKU CTUJICH ?
262. Kak co31aroTcss MaKpOChI?

263. Kak HazHauuTh MakKpocCy: OBICTPOE COUYETAaHWE KIIABHII, KHOIKY Ha TMaHEeIu
ObICTpOro ocTyna’?



264. I'ne MOXKHO COXpaHATh Makpochl? Pa3nuuus B UX JOCTYMHOCTH MPU Pa3HBIX
MECTaX COXPAHEHHUSI.
265. Yro Takoe onudpoBKa?
266. Kakue sTamsl BKJIroUaeT B ce0s mporecc orudpoBKu?
267. 3aueM HY>KHBI IPOTPAMMBI PACIIO3HABAHUS TEKCTA?
268. Kak mpoucxouT pacrno3HaBaHue TeKcTa?
269. Kakue nporpaMMbl pacno3HaHusi TeKCTa Bbl 3HaeTe? KakuMu nmosib30Baiuch?
270. Kakoe paspemieHue SBISETCS ONTHUMAIBHBIM JJIsi CKAaHHUPOBAHUS TEKCTa,
1300paKeHU?
271. Kak MOKHO OCYIIECTBHUTD MPEABAPUTENBHBINA MTPOCMOTP TOJIBKO MEPBBIX ABYX
CTpaHMI] JIOKYMEHTa B ONpPeIeIEHHOM MaciiTade 0ToOpakeHus1?
272. Kak MOXHO BBIBECTM Ha IeyaThb 5 DSK3EMIUIAPOB TMEpPBOM CTpPAHHULIBI
JIOKYMEHTa?
273. Kaxkas undopmarius 3a1aéTcsi B AMAIOTOBOM OKHE [lapamempul cmparuywl?
274. Yto Takoe KOJIOHTHUTYJI?
275. Kak co3aarh KOJOHTUTYJBI Ha MEPBOM CTpaHUIE JOKyMEHTa OTIWYHBIE OT
KOJIOHTHTYJIOB OCTAJIbHBIX CTPaHUIL?
276. Kakas unpopmaius MOKeT HAXOAUTHCS B KOJTOHTUTYJax?
277. Kak Hame4araTh 4acTh JOKyMEHTa?
278. Crioco0Osr1 3ammycka Excel. Ctpykrypa okHa Excel.
279. Haznauenue kHonok CBepHyTbh, BoccTaHOBUTH, 3aKpbiTh, PaciaxHyTh Ha Bce
OKHO. OTimuune kHONOK CBEPHYTh U 3aKPbITh.
280. Pabora ¢ aneMeHTaMu MEHIO: CLIOCOOBI IOCTYTA K AJIEMEHTaM TJIaBHOTO MEHIO
U TOAMEHI0. BuIbl 3arojloBKOB MeHIO. BbIxon u3 MeHI0O 0e3 BBITOJTHEHUS
KOMAaH]IbI.
281. HazHaueHnue mnaHene WHCTPYMEHTOB. Pa3menieHune mnaHenell Ha SKpaHe.
Bxurouenue/oTknrouenne manesneil. Kakue manenu pekomenmyeTcst oToOpaxarb Ha
JKpaHe.
282. Haznauenue ctpoku BBojia hopmyil. Ee cocraBHbie yacTu.
283. Uto Takoe kumra B Excel? U3 vero cocrout kuura? Kak mepexmtodarbes
mexay kauramu? CTpyKTypa okHa paboueil KHUTH.
284. Slpnblukd TUCTOB M padoTa C HHUMH: TNEPEKIIOYEHUE MEXAY JUCTaMH,
no0aBjeHue JHUCTA, ylajgeHue JUCTA, neperMEHOBaHUE JIUCTA,
nepeMelleHe/KOMUPOBaHKe JIMCTA. Y IPABICHUE BUAUMOCTBIO SIPJIBIYKOB JIUCTOB.
285. BBog B sueiiky Tekcta. UTo SBISETCS TEKCTOBOW KOHCTAHTOM, KaKHe
CUMBOJIBI MOKHO HCIIONb30BaTh mpu ee Habope? K kakoll rpaHuie syeiku
NPUKUMAETCS TEKCT?
286. BBo B sueiiky umcia. Buasl uncnoBeix KOHCTaHT. Kakue CUMBOJIBI MOYKHO
UCIIOJIb30BaTh Mpu BBOJIE uncna? K kakoi rpaHulie SYeKd MpUKUMAETCsl YUCI0?
Kax uncno npeobpazoBaTh B TEKCT?
287. BBon B siueliky nathl M BpeMeHU. K KakoMy THIy JaHHBIX OTHOCSTCS STH
KOHCTaHTbI?
288. UTo mpoucXoauT, €ciiv 1o MUPUHE CTOJIO0IA HE BXOAAT:

a) TEKCTOBBIC JaHHBIE?

0) uncna, 1aThi?
289. Beox B sueiiky dopmynbl. C kakoro cumMBosia HaunHaercs ¢dopmyna? Uro
oToOpakaeTcs mociie BBojaa GopMyJibl B siuelike? B cTpoke Gpopmyi?



290. Beox B sueiiky dopmyibl. C kakoro cumMBoia HaunHaercss dopmyna? Uro
oToOpakaeTcs mocie BBoaa GopmyIibl B siueiike? B cTpoke hopmy?

291. Kakue 3Haku omepamuii ymotpebistorcs B ¢gopmynax? UTo MoxkeT OBITH
onepaniom? HazHaueHnue ckoOOK.

292. Anpec sueiiku, xkak oH (opmupyerca? JlBa cmocoba BBoAa B (opmyity
anpeca. [IoHsTHE OTHOCUTETBHOTO ajpeca.

293. Uto Takoe aOCOJIIOTHBIM ajpec? ueMm aOCONIOTHBIA aApec OTIMYAETCS OT
OTHOCUTEIBHOI0?

294. CmemaHHbBI agpec, ero OTIMYME OT OTHOCHTEIBHOTO W abcomtoTHoro. C
MIOMOIIBIO KaKOW KJIaBUIIIA MOKHO OBICTPO M3MEHSTH THUII ajpeca B hopmyrie?

295. Kak BBITIOJHAETCS CChIIKA Ha SYCHKy APYroro JmcTa Tekyimen kauru? Kaxoit
BU/JI TPUHUMACT UICHTH(PHUKATOP STUCHKH ITOCTIC BHIMOJTHEHUS CCHLUIKH?

296. Kak BBIMONHSAETCA CCHUIKA HA SUYEHKY JIPYroro Jmcta npyroil kauru? Kaxoit
BU/JI TPUHUMAET UJACHTU(PUKATOP STUCUKHU TOCIIE BBITIOJIHEHUS CCHUIKHU?

297. [Ipenmy1iiecTBO UCHOIB30BAHUS UMEH siueek mepen aapecamu. Kak mate nms
SIYCUKe, UCTIOIB3YsI CTPOKY (popmyn?

298. Kak nath ums siueiike, UCOJIb3ys AuanoroBoe okHo «lIpucBoenne nmeHmn»?
299. Haznauenue Mactepa QyHKIHIA.

300. Crioco6sI BeI30Ba MacTtepa (hyHKITUH.

301. IMopsimok BBOJA PYHKIIMHU C UCTIOIB30BaHUEM Mactepa.

302. Boa aprymeHnToB (pyHkIMH. B kakux ciydasx y100HO BBOJIUTh apryMEHTHI C
KJIABUATYPBI, @ B KAKUX C UCITOIH30BAHUEM MBIIIIH ?

303. BBoJ1 BIIOKEHHBIX (DYHKITUH U CIOKHBIX (HOPMYII.

304. PenaktupoBanue GyHKIMH C UCTIOIb30BaHUEM MacTtepa.

305. Beigeneane OOBEKTOB (SIUCHWKH, CTOJIONA, CTPOKH, WHTEpBaja, JIHCTA).
Brigenenue HeCKOJIBKUX OOBEKTOB.

306. CriocoObI M3MeHEHHS MUPHUHBI cTOI011a? BBICOTHI cTpoKn?

307. Kak ckpsITh cTonben/cTpoky? Kak packpbITh CTOIOCT/CTPOKY?

308. Kakumu cnocodaMu MO>KHO BBITIOJIHUTH (popMaTUpoBaHue 00beKTa?

309. Kakue Bo3MoOxHOCTH (hopMaTUpOBaHUs TMpenoctaBiseT Bkiaaka Llpudt
nuanoroBoro okHa @opmar sueku?

310. Kakue  BO3MOXXHOCTM  (OpPMATUPOBAHUS  NPENOCTABISET  BKJIAJAKA
BripaBHuBanue?

311. Kakue BO3MOKHOCTH (pOpMATUPOBAHMS MPEOCTABISIET BKIaaKa [ paHuiib1?
312. Kakue BO3MOXXHOCTH (popMaTUpOBaHUsI IPEAOCTABISIET BKiIaaka Bun?

313. Kakue craHmapTHbie 4YHCIOBbIE (OpMaThl TPEAYCMOTPEHBI Ha BKIAJKE
Uucno? Yem xapakrepusyercs Kaxablid popmat?

314. Korna ucnonp3yeTcst mojib3oBarenbekuii hopmar? [opsaok ero co3manus.
315. Ynopasstone CMMBOJIBI MOJIB30BATEILCKOI0 (hopMarta Jjisl YUCia, TEKCTa U
JaThlI.

316. Kak BeimonHsieTcs KonupoBaHue ¢popmara?

317. Haznauenue aBroopmaTupoBanus. Kak oHO BbionHseTCS?

318. Bosmoxuoctn komaHnael [IPABKA—OUUCTUTDH mnpumenutenpHO K
dbopmaTam

319. CniocoObl BBHIMOJTHEHHs] oOmnepanud KomupoBaHusA. CrmocoObl BBITOIHEHUS
orepanuu rnepeMenieHus. Yem oTanyaeTcsi KOMUpOBaHUE OT MEPEMEIICHUS ?



320. KonmupoBanue/ mepemelneHue siueek, coaepkamux dopmynsl. Kak Brouser
aZpecalysi Ha KOMpoBaHue? Ha TIepeMeleHne?
321. Kak pabotaer xomaHaa MeHi0 OuucTuth? YUTO MPOMCXOAUT MPU OYUCTKE
comepxkumoro? mnpu ouucTke dopmara? mpu ouuctke Bcero? Kakoit komanue
COOTBETCTBYET Ha)kaTue Ha kiaBuiny Delete?
322. Komanjga Y panuTh NPUMEHUTENBHO K CTOJNOIY, CTPOKE, SueiKe, UHTEepBaYy.
323. Komanga BctaBuTh NPpUMEHHUTENBHO K CTOJIOITY, CTPOKE, siueiKe, UHTEpBaIy.
Kyna BcraBnsercst ctpoka/cronben?
324. Jlnsa 4ero IPUMEHSIETCS KOMaH/1a CneunanbHas BCTaBKa?
[TocrnenoBaTenbHOCTD €€ BBITTOTHEHUS.
325. Kak BeinomnHsieTcs konupoBanue dhopmara? /s yero ono HeoOXoaumo?
326. 3anonHeHue uHTEpBaia siueek ¢ ¢dopmynamu. Kak Biuser aapecanus B
dbopmyie Ha 3anoHeHHE?
327. 3anoaHeHue UHTEpBaIa YUCIaMu C 3aJaHHBIM IIarOM.
328. 3amonHeHre HHTEpBaa:

O OJIMHAKOBBIM TEKCTOM

O OJIMHAKOBBIMH YK CIaMH

O OJIMHAKOBBIMH J1aTaMu

O YUCJIaMH C marom 1

O JlaTamH ¢ marom 17?
329. Haznauenue Qynkiuu ECJIN. KonmdecTBo mapamMeTpoB U WX Ha3HAa4YCHUE.
[Ipumepsr.
330. Ctpykrypa ycnoBus ¢pyakimu ECJIN. Uto sBisieTcst 3HaYeHUEM YCITOBUS?
331. BeipaskeHus OTHOIIEHUS: OTIepalliy, OTIEPaH/Ibl, IPUMEPHI.
332. Jlornyeckue onepanuu: Ha3BaHUe, Ha3HaYCHHE mapameTpoB. [Ipumepsl.
333. Kak BRIUMCIISIOTCS 3HAYSHUS JIOTHYCCKUX oneparuii? [Ipumepsl.
334. Bnoxennsle ycnosus. Bapuantsl Bioxenus. [Ipumepsr.
335. OTobpaxenue TekcToBbIX coodmiennit B pynkunu ECJIN. [Ipumepsr.
336. [loncuer KoauyecTBa SYEEK BHYTPU JAHana3zoHa, YJIOBJIETBOPSIOIIMX
3ajaHHOMY Kputeputo. [Ipumepsl.
337. CymmupoBaHue sYeeK, 3aJJaHHbIX kKputepueM. [Ipumepsr.
338. OTnnuure ycinoBHOTro (hopMaTUPOBAHUS OT IPSIMOTO.
339. IMops/10K BBHITOJIHEHHS YCIOBHOTO (POPMATUPOBAHUS.
340. 3ananue ycnoBus. B ueM pazuuia npu GopMaTupoOBaHUU 110 3HAYEHUIO OT 110
dbopmyne?
341. ®opmaTupoBaHue 1o 3HauYeHuto. [Ipumep.
342. ®opmatupoBanue 1o Gopmyse. s kakoil ssYSHKN UHTEpBaJIa 3aUChIBACTCS
ycinoBue? IlpaBuna ¢opMupoBaHus THIAa afpecaluu A S4eeK, yKa3aHHBIX B
dbopmyie.
343. Kak ¢opmupyeTcss pe3yibTaT, €Cid B BBIICICHHOM JWana3oHE OJHA WA
HECKOJIBKO SYEEK YJIOBJIETBOPSIIOT HECKOJIBKUM YCIOBUSIM?
344. PenaktupoBaHue yCIOBHOTO (hopmara.
345. Y nanenue yCioBHBIX ()OPMATOB.
346. [Touck siueek, UMEIOIINX YCIOBHBIM (opmar.
347. OcHOBHBIC TIOHATHS AUArpaMM: DSIbl JAHHBIX, KATETOPHUH, THII, dJIEMEHTHI
JUarpaMM.
348. OcHoBHBIE MpaBUJia TOCTPOEHU JuarpaMm B cucreme Excel.



349. Co3nanue quarpaMM ¢ UCIOJb30BaHWEM MacTepa auarpaMm.

350. Co3nanue rpadukoB ¢yHkumii. Kakoit Tum aguarpaMMbl HEOO0XOIUMO
WCIIOJIB30BATh JIJIS TOCTPOSHUS TpauKoB?

351. [TocTpoeHune MoBEpXHOCTEH.

352. IlocTpoenune ceueHnit MOBEPXHOCTEM.

353. PenaktupoBaHue 1uarpaMm M MX 3JIEMEHTOB.

354. ®opmaTUpoOBaHKE TUATPAMM U X DJIEMEHTOB.

355. ®opmaTupoBaHuE TPEXMEPHBIX AHATPAMM.

356. [TonsiTue NMUHUM TPEHAA, OCHOBHBIE MapaMeTPhl JIUHUU TPEHIA, TUIIbI JTUHUN
TpeHa

357. IlocTpoeHue TMHUH TPEHA.

358. AnnpokcuManus TabJIMYHON 3aBUCUMOCTH C UCIIOJIb30BAHUEM JIMHUU TPEH/IA.
359. IIporno3upoBaHue ¢ UCTIOIB30BAHUEM JIMHUU TPEHIA.

360. dopmaTupoBaHHe U peAaKTUPOBAHUE JIMHUM TPEHA.

361. Jlnsa kakux 3a7a4 UCTIOIB3YETCs TOA00p mapamerpa?

362. [lopsiok  BHIMOJMHEHUs MOA0Opa MapaMerpa. 3arojHEHUE SJIEMEHTOB
nauanorosoro okaa [Togbop mapamerpa.

363. 3aaHne MOTPENTHOCTH BBIYUCICHUM.

364. Penienue HenMHEWHBIX YpaBHEHUH.

365. Ha3znauenue novcka pemnieHus.

366. BrimosiHeHHE TOUCKa pElIeHUsI.

367. cnonb3oBaHue CLEHAPUEB AJI1 MHOTOBAPUAHTHBIX PACUYETOB.

368. O0mas 1mocCTaHOBKAa 3aaay ONTAMM3AIMHU. BuIbl 3a7a4  ONTHMHU3ALNN:
JIMHEMHasl, HeJIMHeHHasl.

369. Pemienue 3aa4 ONTUMU3AINH C UCTIOJIH30BAHUEM ITOMCKA PEIICHUSI.

370. Jlnsa wero mpeanaznadeHo npuioxenue PowerPoint? Kak ero 3amycTuTs?
371. YUro Takoe npesenTarusa? Uto Takoe cnaiia?

372. HazoBute criocoObl co3qaHus PE3EHTAIUH.

373. Uro Takoe madaon? Kakue cymiecTByroT BubI madioHoB B PowerPoint?

374. Kakoe pacmmupenne uMeeT (paisr mpe3eHTaluu, madiIoH Mpe3eHTaIuu ?

375. O0psscanuTe Ha3HaueHue Pexnuma ciaiaos.

376. Ha3BaTh OCHOBHBIE XapaKTEPUCTUKH PexxriMa cCOpTUPOBILIMKA CIIAH0B.

377. Kak BBIOTHUTH TIOKA3 npe3enTanuu? Ha3zsath criocoObl mokasa
pe3eHTalUH.

378. Uto Takoe aHMMAIHs?

379. Uro takoe nepexon cnaitnos? [Ipumepsl nepexoia ciaiaos.

380. [TosicHuTe NOHATHE MYJIBTUMEIUA.

2.2. OuneHoYHBbIE CPEACTBA JJIS POMEKYTOYHOM aTTecTaluu (3a4er)
Bonpocsl 17151 IpoBeieHusI 3a4eTa

1. Tlonstue undopmaruku. [Ipenmer u 3amaun nHGOPMATUKH.

2. Undopmartuzaius oO1IeCTBa U MECTO HHPOPMATUKU B COBPEMEHHOM MUPE.

3. Ilomartue wHbOpMaK, €€ OCOOEHHOCTM W BHIBL. JKOHOMHYECKAs
uHdopmalus, ee CBOMCTBa, CTPYKTYpa.

4. Ucropus OBM. [lokonenust IBM. PazButre nporpaMmMHOro o0ecreyeHus.

5. Ipunnuner pon Heitmana. OcoOEHHOCTH COBPEMEHHBIX KOMITBIOTEPOB.



6. Apxurekrypa [I9BM. MarucrpanbHo-MoayabHbIi npunnun. [lepudepuiinbie
U BHYTPEHHHE YCTPOUCTBA, CXEMa B3aHMOICHCTBHSL.

7. Pazutue xommnsbiotepoB IBM PC. Ilpuunnbl ycnexa nepcoHainbHbix OBM.
[IpuHIIUIT OTKPBITOM apXUTEKTyphl. OTrpaHUYEHHOCTh O0JACTH MPUMEHEHUS
nepcoHaIbHBIX DBM.

8. Ha3znauenne OCHOBHBIX ycTpoWcTB OBM: 1eHTpanbHOTO MpoIeccopa,
BHYTPEHHEU NaMATH.

9. Knaccudukamms DBM. OcCHOBHbIE XapaKTEPUCTHKU  BBIYUCIATEIHLHON
TEXHUKHU.

10. Knaccudukarus mporpaMMHOTO 00eCIICUEHUS.

11. Opranuzamusi (¢aitioBoit cuctembl W oOcHyXuBaHUE (DAIOBON CTPYKTYpbI
IIEPCOHAILHOTO KOMITBIOTEPA.

12. BerunciurensHbIE CHCTEMbI, HA3HAUEHUe, KIlacCu(UKaIus, apXuTeKTypa.

13. HazHaueHue mporpaMMHBIX CPEJICTB, UX KIlacCU(UKAIs, COCTaB.

14. Onepammmonnsie cucteMsl (OC), ux dyaknun, Buas OC.

15. Onepammonnas cuctema MS DOS. UnTtepdetic komananoi crpoku. daiinoBas
cucTema.

16. Onepamnmonnas cucrema Windows: XapakTepuCTHKA U apXUTEKTypa.

17. Untepdetic u 3anmyck nporpamm B OC Windows.

18. Pabota ¢ ¢daiinamu u nankamu B OC Windows.

19. Vcnonb3oBaHue CEpBUCHBIX MpOrpaMM: paboTa C apXuBaMu, aHTUBUPYCHas
6opb0a, oocmykuBanue quckoB B OC Windows.

20. ®yHKIIUM TECTUPYIOUIUX MPOrpaMM, YTUIIUT, IPAUBEPOB, OIMEPAITMOHHBIX
000JI04Y€K U Jp. CHCTEMHBIX ITPOTpamMM.

21. IlpukinagHOoe MPOTPaMMHOE OOECIEUYCHHE KaK HWHCTPYMEHTAPUN pEIICHUS
dbyHKuMOHANBHBIX 3a7a4. Knaccudukaius, ocoOOEHHOCTH TOCTPOEHUS U 00JIacTh
IPUMEHEHUS.

22. [1akeTsl MPUKITAIHBIX TPOTrpamMM 00IIeTo, 0(hUCHOTO Ha3HAYEHUSI TEKCTOBBIC U
rpaduUecKkue peakTophl, TAOJUIHBIC TTPOIIECCOPBI, CHCTEMBI YIIPaBIICHUS Oa3aMu
TAHHBIX, U3IaTEIBCKAE U MYJIbTHMEININHBIC CHCTEMBI, Opay3epsl U Ip.)

23. [IpodeccrnonasibHbie TMaKeThl MPUKIAAHBIX MpOrpamMM JUIsl pelieHus 3aaad
YIIPABJICHHS.

24. TexcroBbie (aitnbl. CraHgapTHBIE MPOIEAYPHI M (YHKIUHM I TEKCTOBBIX
Gbaiinos.

25. Microsoft Word. OcHOBHBIE BO3MOXKHOCTH IIpOrpaMMbl. BHJI OKHA, MEHIO.
DJIEMEHThI TEKCTOBOr'O IOKYMEeHTa. OCHOBHBIE ONEpalliid C TEKCTOM (BBLIAECJICHUE,
yIalieHue, IepeMeIleHHEe, KOTUPOBAHNUE).

26. Microsoft Word. ®opmartupoBanue TekcTa (CMMBOJIOB M ab3areB), CTPaHHUII.
Tpu cnocoba coszmanusa tabmun B Word. PepaktupoBanue u ¢gopmMaTtupoBaHue
tabmmn. OdopmileHHe CTpaHMIBI JOKYMEHTa (pa3MeTKa CTpaHWIbI, BCTaBKa
HOMEPOB CTPAHUI] M CHOCOK, Pa3pbIB CTPAHUIIBI).

27. Microsoft Word. ®aiinoBeie omepanuu (CO3jaHHE€ HOBOTO JOKYMEHTA,
OTKPBITHE U 3aKPHITHE JOKYMEHTA, COXpAaHEHUE U TIeYaTh TOKYMEHTA).

28. Tabnuunsblii nporneccop Excel, ero HazHaueHue ¥ BO3MOXKHOCTHU. 3arpy3ka H
3aBeplleHne padoThl IPOrPaMMBbI.

29. CnpaBounas cucrema Excel. CriocoObI mosrydeHus CripaBouHON HH(pOpMaIu.
30. OcHoBHbIe 1eMeHThl okHa Excel u ux HazHaueHue.



31. Ctpykrypa paboueii kuuru B Excel. DnemeHTs OkHa paboyeil KHUTH.

32. Tunwl nanueix B Excel. BBoa u orobpakeHue Ha paboueM JIMCTE JaHHBIX THIIA
TEKCT, YHCJIa, 1aTa/BpeMsi.

33. ®opmynel u pynkuum B Excel, ux oOo3HaueHHe, TOPSAOK HMX BBOJA H
peIaKTUPOBAHUS.

34. PepaktupoBaHue U yIaJICHUE TaHHBIX B sSUeiikax pabouei kauru Excel.

35. bydep oOmena, ero Ha3HaueHME U WUCHOJb30BaHue. KomupoBaHue u
NepeMeIICHIE TaHHbBIX B siueiikax padoueit kauru Excel.

36. dopmatupoBanue JaHHBIX paboued kHuru Excel. Buumbl u  crocoOsl
(opMaTupoBaHUS.

37. BcraBka u yaaieHnue siueek B paboueM jiucte paboueit kauru Excel.

38. BctaBka u ynaneHue CTpoK U cTONOLOB B pabodyem nucTe pabodeidl KHHUTU
Excel.

39. CriocoObI U MOPSAZIOK CO3/IaHMS U COXpaHeHUs pabouei kauru Excel.

40. CriocoObl W TOPSAIOK OTKPBITUS W 3akpeiThst pabodeit kuurm Excel.
[Tepemerienue Mex Iy OTKPHITHIMU pa0OYUMH KHUTAMHU.

41. Pabota c nuctamu paboueit kuuru B Excel. Breijenenue, BcTaBka U yajaeHue
JUCTOB B paboueil KHUTE.

42. KonmupoBaHue W TepeMelieHue JUCTOB B pabodeit kuure Excel.
[IepenmeHnoBaHME JIUCTOB.

43. YcraHOBKa MapaMeTpOB  CTPAHUIIBI, TPEABAPUTEIBHBIA  MPOCMOTP U
NOJArOTOBKA K neyaTu padoueil knuru Excel.

44. ITporpamMmmHble  cpeficTBa  mpe3eHTanuil. [loHsiTue 0  KOMIIBIOTEPHBIX
PEe3eHTAlMAX W MPOrPaMMHBIX CpPEACTBaxX MJisi pa3pabOTKU KOMITbIOTEPHBIX

MPE3EHTAIUH.

45. IIporpammuble  cpenctBa — mpe3eHtanuil.  [loHsitue o mporpammax
pPEe3EeHTAlMOHHOM rpaduku. Kpatkas XapaKTEPUCTHUKA porpamm
PE3EHTAMOHHON TpaduKH.

46. IIporpamMMHbIe CpeACTBa MIPE3CHTALUH. Hnrepdeiic IIpOrpaMm

npe3eHTaunoHHOM rpaduku. PadboTta ¢ MeHI0 U MaHeIs MU UHCTPYMEHTOB, padoTa C
JTMATIOTOBBIMH OKHAMH.

47. IlporpaMMHbI€ CpeICTBa Mpe3eHTaluil. TeXHOI0rus Co31aHusI KOMITbIOTEPHOU
npe3eHTanuu. Pabora ¢ MakeTamu ciaiiioB u mabioHaMu oOpMIICHHS CIIalI0B.
Buenpenue TeKCTOBBIX OJIOKOB M TpadUyecKuX dJIEMEHTOB B  CIalbl
KOMITBIOTEPHOM MTPE3EHTALIUU.

48. IlporpamMmMHbIe cpefcTBa Tpe3eHTalui. MynbTUMEAUITHBIE BO3MOXHOCTH
IporpamMm Mpe3eHTAMOHHON IPpaPUKH.

49. IlporpamMmmHubie cpeacTBa mpeseHTanuid. OTiazka MPE3CHTAINH, HACTPOIKa
aHUMaIMoOHHBIX 3hdexkToB U ddpdekToB cmensl craigoB. [loaroroska
KOMITBIOTEPHOM MPE3EHTALUU K €€ JEMOHCTPALIUH.

50. [lonatTne 0 CcOBpeMEHHbIX WH()OPMAIMOHHBIX  TEXHOJOTHUAX. Bumawsl
COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTUN U UX KpaTKas XapaKTepUCTUKA.

51. [lonsaTHe 0 MyIbTUMEINA TEXHOJOTHIX. MylbTUMEIMA KaK BU WH(POpMaIuy,
TEXHUYECKUN KOMIUJIEKC U TPOTPAaMMHBII KOMILIEKC.



